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Que.l How many types of start menu in Windows? Write the steps for set the default start
menu.
fArers # fas TR & Wi 79 8 &7 [biee WIE 9= 9 d3 & foly &
ferfeg |
Que.2 What is Files and Folder? How can you manage files and folder?
files sk folders @I 27 34 Files and folder &1 manage ¥ & |
Que.3 What is word Processing ? Explain the characteristics of word processing. Write
steps for starting a word document .
IS URIRNAT 1 87 IAD] fARdmRll &7 ek BINTY T I8 URH B & & Dl
ferfeg |
Que.4 What do you mean by Mail — Merge? Write its advantage.
Mail — Merge ¥ 3T qIT AASII &7 & ol Pl foTRay |
Que.5 What is chart’s in Excel ? How many types of chart in Excel Explain.
TR H 9¢ 9T BT 27 URid H fhad UBR @ 91 8l §7 RSy |
Que.6 What is Ms — Excel ? Explain work — book and work sheet in Ms - Excel.
Ms — Excel @1 8? Ms — Excel § 9 — & 3R d& RIc & ArEdn HIfg |
Que.7 What is drawing toolbar in power point ? What is the use of it?
TR @sc H SIS CAIR FT BIAT 57 IAD SUANT RIT 57
Que.8 What is Multimedia? Write its benefits .
ACIATSAT FT 87 3 o™l Pl fTRay |
Que 9 What do you understand by internet? Explain the use of internet in various business
areas.
$eT ¥ 31U T FHS &7 I IR &3 # $evde @& UANT &I 9HSsy |
Que.10 What do you mean by tally? Write the step how you can create a new company in

Tally.
2ofl W 31T R I9sTd 812 ol § U -5 dH-) 9417 & RN Bl foIfRau |







