
Course Code: 6BCOM3  
   Course:  Title: P.C. Accounting System – Tally 
                                    Credit: 3 

Last Submission Date: October 31 (for January Session) 

April 30, (for July session) 

      Max.Marks:-30 

      Min.Marks:-10 

Note:-attempt all questions.  

Que.1     How many types of start menu in Windows? Write the steps for set the default start  

    menu. 

fo.Mkst esa fdrus izdkj ds LVkVZ esU;q gksrs gS\ fMQkWYV LVkVZ esU;w lsV djus ds fy, LVSIl 

fyf[k,A 

Que.2     What is Files and Folder? How can you manage files and folder?  

               files vkSj folders D;k gS\ vki  Files and folder dks manage  dSls djsaxsaA 

Que.3     What is word Processing ? Explain the characteristics of word processing. Write  

     steps for starting a word document . 

oMZ izkslsflax D;k gS\ mldh fo”ks’krkvksa dk mYys[k dhft, rFkk oMZ izkjaHk djus ds LVSIl dks 

fyf[k,A   

Que.4    What do you mean by Mail – Merge? Write its advantage. 

            Mail – Merge ls vki D;k le>rs gS\ buds ykHkksa dks fyf[k,A 

Que.5    What is chart’s in Excel ? How many types of chart in Excel Explain. 

            ,Dlsy esa pkVZ D;k gksrk gS\ ,Dlsy esa fdrus izdkj ds pkVZ gksrs gS\ le>kb,A 

Que.6    What is Ms – Excel ? Explain work – book and work sheet in Ms -  Excel. 

              Ms – Excel D;k gS\ Ms – Excel esa odZ & cqd vkSj odZ f”kV dh O;k[k;k dhft,A 

Que.7    What is drawing toolbar in power point ? What is the use of it? 

 ikoj IokbZV esa MªkbZx Vwyckj D;k gksrk gS\ mlds mi;ksx D;k gS\ 

Que.8  What is Multimedia? Write its benefits . 

            eYVhfefM;k D;k gS\ buds ykHkksa dks fyf[k,A 

Que 9   What do you understand by internet? Explain the use of internet in various business  

               areas. 
            baVjusV ls vki D;k le>rs gS\ fofHkUu O;kikj {ks=ks esa baVjusV ds iz;ksx dks le>kb,A 

Que.10    What do you mean by tally? Write the step how you can create a new company in  

   Tally. 

       VSyh ls vki D;k le>rs gks\ VSyh es ,d ubZ dEiuh cukus ds pj.kksa dks fyf[k,A



 


